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dd 

   Yes 

       Review progress data – 

       Is the pupil underperforming? 

Did the referral come from 

a member of staff? 
 No Collate general teacher feedback 

Collate official teacher feedback through the form template 

(SEND department) 

Teacher feedback shows a significant 

and persistent need in most of the 

pupil subject areas which substantially 

impact on pupil. 

Review of feedback to identify any persistent and significant 

difficulties before assessing ensure that there is a background of 

information include a picture of need. A holistic picture of need 

is required with including:  

• comments from teachers/TA’s about existing 

intervention strategies that are in place 

• baseline and pupil tracking data 

• information about differentiation within the classroom 

• evidence from the class teacher that the pupils has 

persistent and significant difficulties and how these 

substantially impact on teaching and learning. 

 

 

If teacher feedback does not 

show significant persistent 

concerns then consider what 

intervention strategies can be put 

in place to support pupil through 

subject department, pastoral or 

inclusion or intervention team 

and monitor impact of 

intervention. If there are 

continued concerns then re 

assess. 

Assess for Access Arrangements – 

(As the above will detail the need to assess) 

Results indicate that pupil 

is not eligible for access 

arrangement 

The results indicate that the pupil is eligible for Access 

Arrangements due to having below average standardised scores. 

The result and the picture of need show a clear, measurable, and 

substantial long-term adverse effect which impact in the pupil’s 

performance and speed of working. 

 

 Class teachers will be updated by email of new Access 

Arrangements in place for pupil. 

This information can also be accessed on OneNote on the SEN tab 

along with the schools Access Arrangements policy and information 

leaflet for staff explain the rules of specific arrangements.  

 

 

 

 

Teachers to contact SEN department least 3 days prior to 

assessments to arrange any additional support required.  

Pupils with additional time, prompt, reading pen, laptop, smaller 

room can all be facilitated within the class environment. 

Teachers to complete Access Arrangement monitoring form to 

show usual way of working. 

 

Pupil Referral 

    (save referral for possible future evidence) 

 

 

 

Supervised rest breaks – usually medical needs. 

Evidence required-  

A file note confirming the nature of the pupil’s impairment and that this 

reflects their normal way of working including confirmation of why the 

rest breaks are needed. 

The pupil’s impairment must have a long term, adverse effect giving rise 

to persistent and significant difficulties. 

C+L needs, C+I need, medical conditions, sensory and physical needs and 

SEMH needs must be established with in the centre and know to the 

DLO, SEND team or senior member of staff with pastoral responsibilities  

 

“The centre should have exhausted the option of rest breaks before 

making an application for extra time. 


